[image: image1.png]



	Alcohol and other Drug Services files

	List of records held by the Department of Health and Human Services


Contents

2Client information


4Departmental administration


4Policy and administrative files


6Service delivery


7Research and policy development


9Finance and personnel




Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.
	Type of record
	Description
	Date range
	VPRS number

	Client information

	File
	Client Files, Forensic Drug and Alcohol Program 

Content: This collection comprises client files pertaining to those managed under section 28 of the Sentencing Act 1991 for alcohol abuse. This was a State-wide service and included programs from various institutions including Pleasant View and Heatherton. The function was outsourced (December 1997) to the Victorian Offenders Support Agency (VOSA). The records were transferred to the archives from Footscray, Western Region. 

The records are arranged in alphabetical order by family name in several sequences. Some files have a unit record (UR) file number.
	1994–97
	Temporary

	File
	Forensic Drug and Alcohol Client Files, Victorian Offenders Support Agency 

Content: This collection consists of forensic drug and alcohol client files created or maintained by the Victorian Offenders Support Agency. The files are arranged in alphabetical order by client family name.
	1997–98
	Temporary

	Files
	Client Files, Parliament Place Clinic
Content: This collection consists of client files. Parliament Place Clinic received referrals from Community Corrections Officers regarding persons released on parole, on community-based orders or persons convicted of an offence and awaiting sentencing. The conditions of release / orders included attendance at a drug / alcohol counselling service. The clinic provided assessments and counselling services for its clients. 

These client files may contain very little documentation, as a client may only have been required to attend for one session, or further contact was deemed unnecessary. Information may include 

· background information about substance abuse

· family and relationships history 

· medical assessments 

· any current legal problems 

· referral letters 

· reports 

Files are arranged by unit record (UR) file number.

Note that files for clients whose family name beginning with K, L, M, Q, R and W are represented in this collection. The location of other files for clients with names beginning with other letters in not known.

Some files from other alcohol and drug centres are included
	1985–92
	Temporary

	Card
	Methadone program cards, Prison Health Care

Content: This collection consists of cards which document the provision of methadone and some other drugs to heroin addicts.

The records were destroyed in 2004.
	1988–97
	Temporary

	File
	Methadone Registers, Prison Health Care 

Content: This collection comprised registers used to monitor the provision of methadone treatment to prisoners. Entries were made in chronological order and details included:

· name of prisoner

· date of treatment 

· dosage 

· name of doctor.

The records were destroyed in 2004.
	1994–97
	Temporary

	Volume
	Drugs of addiction administration books, Prison Health Care

Content: These books documented the provision of drugs to prisoners.

The records were destroyed in 2004.
	1990–97
	Temporary

	Form
	Client data forms, drug treatment services

Content: These records were forms on which details relating to clients of drug treatment service were recorded. 

The records were destroyed in 2008.
	1996–97
	Temporary

	Departmental administration 

	Policy and administrative files

	File
	Registry Files, Alcohol and Drug Services Unit

Content: These records appear to have been created in a central registry of the Alcohol and Drug Services Unit. There are several subject based file numbering systems represented in this collection The first, which is a two–number system, has files arrange numerically by the primary number as follows: 

1. hospitals and institutions (policy)

2. administrative services (head office)

3. alcohol and drug services 

4. alcohol, drugs and forensic services 

5. education and training 

6. finance 

7. (drug information and legislation) 

8. committees and organisations

9. conferences, meetings and seminars

10. (research and planning)

The second system has files arranged in an alpha-numeric system where the alpha part of the number represents an alcohol and drug rehabilitation facility as follows:

· BEE = Beechworth (Sapphire Unit, Fletcher House)

· GRE = Gresswell

· HEA = Heatherton

· MON -= Mont Park

· PLV = Pleasant View

· SMI = Smith Street

The third system comprises files numbered in a three part numerical system and the fourth system has a two part numerical system that appears to differ from the first system described above.

The final system is a small collection of correspondence with each file relating to a particular subject for a particular period.

All files are also identified by their subject titles. 
	1975–81
	Unappraised

	File
	Administrative subject files, Western Metropolitan Region

Content: This small collection contains a variety of files that document aspects of policy, community relations, administration and services delivery in the Western Metropolitan Region. The files appear to mostly relate to the alcohol and drug services although some files are for mother functional areas.

Files are identified both by an alpha-numerical file number and a subject based file title.
	1986–201
	Unappraised

	File
	Policy and administrative files, Alcohol and Drug Services, Gippsland Region (ADF files)

Content: This collection contains a variety of subject based files relating to the delivery of alcohol and other drug services in the Gippsland region.
	2001–06
	Temporary

	File
	Policy and administrative files, Alcohol and Drug Services, Barwon South Western Region)

Content: This small collection contains a variety of subject based files relating to the delivery of alcohol and other drug services in the Barwon South Western region.
	c.2000s
	Temporary

	File
	Administrative and relations files, 1980–88:

Content: This collection is attributed in the transfer documentation to the Victoria Drug Strategy that was formerly the Alcohol and Drug Services Branch. The Alcohol and Drug Services branch had responsibility for developing new programs and coordinated the funding of treatment and rehabilitation projects.

These records relate to organisations and service delivery agencies with which the Alcohol and Drug Services branch had a relationship. The records include: 

· educational material

· administration records

· information on treatment 

· information on telephone counselling. 
	1980–88:
	Unappraised

	Computer disc
	Computer discs, Drug Treatment Services, Swan Hill

Content: This collection comprises computer discs with a provenance believed to be the Swan Hill region. The floppy discs are titled Daisy Data and are housed in disc containers. There are two sizes of disc. 

Information on these includes:

· EGADS
· Swan Hill 
· first programs 
· registration data 
· crest program 
· Palem Lodge registration 1992 
· CREST data dump
· alcohol and drug centre 
· Swan Hhill / Kerang 
· outreach 
· BRADDA
· WESTADD
	1991–96
	Unappraised

	File
	Subject files, Chief Psychiatrist, Alcohol, Drug and Forensic Branch

These subject files were created by/for Dr. Tom Stephens. Between 1979 and circa 1984, he held the positions of Inspector (Alcohol & Drug Services), Director (Forensic Psychiatry Services) and Chief Psychiatrist (Alcohol, Drug & Forensic Branch).

The collection originally held a variety of files arranged by subjects of interest to Dr Stephens in his professional capacity and to provide him with information to support his various roles.

Most of the records were destroyed by 2008. A single file entitled, “Infants In Prison 01/10/1965 - 03/09/1981,” remains in this collection.
	1965–84
	Unappraised

	Service delivery

	File
	Service agreements, Northern Division

Content: This collection contains service agreements between the department and community service providers.  It includes agreements for:

· aged care services

· primary health

· mental health services

· housing services

· financial management

· disability services

· children and youth services

· alcohol and other drug services

· strategic management planning.
Files are identified by the name of the community party to the agreement or to the subject of the agreement.
	c.2000s
	Temporary

	File
	Application and notification forms, Alcohol and Drug Services Unit

Content: This small collection contains forms of three types relating to treatment for drug addiction:

· application Forms for Permits to Treat Patients with Schedule 8 Drugs 

· Notification Forms for Termination of Methadone or Buprenorphine Programs

· Application Forms to Treat Opioid Dependent Persons with Methadone or Buprenorphine
	2009–09
	Temporary

	File
	Drink driver program, drug treatment services 

Content: This collection that relates to the drink driver program contains:

· information and statistics about drink driving

· education program and seminars

· accreditation reports

· drink driver client details
	1996–97
	Unappraised

	Research and policy development

	File
	Burdekin Response Group Submissions 

Content: This collection contains submissions from various groups and organisations and centres for funding from the Burdekin Response Group. 

In 1987 the Commonwealth Human Rights and Equal Opportunity Commission established an inquiry into the problems faced in Australia by homeless youth. The inquiry was conducted by Federal Human Rights Commissioner Brian Burdekin and it is thus referred to as the Burdekin Inquiry. 

Subsequent to the inquiry the Victorian Government set up the Burdekin Response Group to link with existing task forces and increase the capacity of existing services such as community health centres to respond to the needs of homeless young people. 

In this collection funding sought is one of several categories including:

· homeless young women pregnant or with dependants 

· abusers of prescription medications

· alcohol and drug programs.

The submissions are arranged according to the application category but are otherwise in no apparent order.
	1990–91
	Temporary

	File
	Alcohol and Drug Service Mapping Project

Content: This collection contains files which relate to the Alcohol and Drug Mapping Service project. The project looked ot map services throughout the metropolitan area as well as rural areas of Victoria. The files focus on treatment services an include information such as

· Notes on report format

· results 

· interview schedules

Services were often based at public hospitals.
	1998–98
	Unappraised

	File
	Drug rehabilitation and research fund records

Content: This collection consisted of information about funding for various drug and alcohol rehabilitation programs and included training for workers and research funding

Most records in this collection were destroyed by 2004.
	1996–97
	Temporary

	File
	NSP Distribution Data Forms, Drugs Policy and Services Branch 

Content: The exact function of this collection is unclear. It is possible that the records relate to data collection for monitoring the effectiveness of funded programs or activities.
	2000–02
	Temporary

	File
	Turning Point Alcohol And Drug Centre Reports 

Contents: This collection contains a variety of reports produced by the Turning Point Alcohol And Drug Centre relating to drug and alcohol issues and services.
	1996–2005
	Unappraised

	File
	Ministerial Committee on Drug Strategy:

Content: This collection is attributed in the transfer documentation to the Victoria Drug Strategy that was formerly the Alcohol and Drug Services Branch. The Alcohol and Drug Services branch had responsibility for developing new programs and coordinated the funding of treatment and rehabilitation projects.

These files relate to a number of committees and working parties and document resolutions of their deliberations as well as administrative activities. Files are identified by date range and by title of the committee or administrative matter. 
	1981–88
	Unapprasied

	File
	Records of the Task Force on Training Requirements of Professionals and Non Professionals Entering The Drug And Alcohol Field 

Content: This small collection comprises records associated with the Task Force on Training Requirements of Professionals and Non–Professionals Entering the Drug and Alcohol Field. 

Although these records are undated, it appears they were created circa late 1980s-early 1990s. The file folders are arranged by alpha-numeric file part numbers that indicate they were created in Head Office by the Health Promotions Unit, that the broad subject is training, the unique file number is 134 and there were five parts to the file. Note that part five is listed as missing.

Content of files includes:

· training requirements concerning drugs of dependence

·  role descriptions for workers in Aboriginal health and welfare

· ambulance services

· pastoral care

· corrective services

· professional education courses and training programs concerning drugs of dependence
	c.1980s–c.1990s
	Unappraised

	File
	Master Minutes, Drug Treatment Services and Funding Advisory Committee 

Content: This small collection contains the master set of minutes relating to the Drug Treatment Services and Funding Advisory Committee.
	1996–97
	Unappraised

	Finance and personnel

	File
	Financial records, Alcohol and Drug Services Unit

Content: these were financial records associated wit the delivery of alcohol and drug services.

The records were destroyed in 2004.
	1991-1995
	Temporary

	File
	Financial statements, Drug Treatment Services 

Content: This collection comprises financial statements regarding expenditure for alcohol and drug programs provided by non-government and government agencies to all regions in Victoria. Included is information:

· from the Australian Drug Foundation 

· methadone program 

· Salvation Army 

· ADDCARE

· Addiction Research Institute. 

There are also annual reports in this collection dating from 1987.
	1987–97
	Temporary

	File
	Finance and policy, Drug Treatment Services

Content: This collection contained

· details of budgets and grants

· ministerial approvals 

· allocations for various programs and activities.

concerning drug treatment or rehabilitation

The records were destroyed by 2009.
	1985–91
	Temporary

	Printout
	Expenditure Ledgers, Alcohol and Drug Services Branch

Content: These records were copies of expenditure ledgers for the Alcohol and Drug Services Branch
The records were destroyed in 1998.
	1987–90
	Temporary

	File
	Personnel records:

Content: This collection contains three sequences of records transferred to archives in 1993. They are attributed in the transfer documentation to the Victoria Drug Strategy that was formerly the Alcohol and Drug Services Branch. The Alcohol and Drug Services branch had responsibility for developing new programs and coordinated the funding of treatment and rehabilitation projects.

These are Alcohol and Drug Services branch personnel files. Each file relates to an individual staff member. They are in rough alphabetical order by staff member’s name.
	1982–91
	Temporary


	To receive this publication in an accessible format phone 03 9096 8999, using the National Relay Service 13 36 77 if required, or email RecordsService.Centre@dhhs.vic.gov.au.
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